
How to Place a HOLD or RECALL Online 
 
If the book you are interested in borrowing is already taken out, you can request that the 
book be ‘Recalled’ and held at the library for you for seven days after it has been 
returned.  If the book is not taken out, you may request that the book be ‘held’. 
 
 
 
 

1. Access NJIT’s online catalog, and pull up the record of the book you’re interested 
in. 

 
 

 

 
 
 
 
 

2. Click the link MAKE A REQUEST tab in the green area on the right of the page. 
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http://librarius.njit.edu/vwebv/searchBasic


 
 

3. Enter the necessary information to log onto your account. 
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4. Click the link for RECALL, if the book has been borrowed, HOLD if it has not 
yet been borrowed. 
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5. Fill in or choose appropriate information. Include your barcode so request can be 
processed. Click submit. 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
If you have any problems, please contact a member of the library staff. 
 
Jessica Fadel (Architecture Library Specialist) – 973.596.5755 
Circulation Desk – 973.596.3083 
Maya Gervits (Director) – 973.642.4390 
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